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Account No. ———— Date:
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BLACK INK and CAPITAL LETTERS only.
e boxes. All fields marked* are mandatory.

between two words)

* PAN No.
* VAT No.

*New Registered
Address

(if different from the
time of incorporation)




Branch Office Address

S.N.

Full Name

Designation

Spouse's Name

Father's Name

Grandfather's Name

Permanent Address

Current Address

Citizenship/passport No.

Telephone

Mobile

Email

% of share holding

Photo Photo Photo Photo
(P.P. Size) (P.P. Size) (P.P. Size) (P.P. Size)




Name of Foreign Parent Company
Address of Foreign Parent Company
Contact details of Foreign Parent Company

Name of the Branch Account Type Account No.

Signature of Introducer




1st Operator

Photo
(P.P. Size)

Signature

Special Instructions if any:

2nd Operator

Photo
(P.P. Size)

Signature

Office Seal

3rd Operator

Photo
(P.P. Size)

Signature

4th Operator

Photo
(P.P. Size)

Signature

Signature of Chairman/ Directors




Please furnish me with a book of Cheques for my use. Name:

Signature:

Account Number Allotted
Signature scanned by

Account opened and signature verified by

Account Risk Grading  High Risk[_] Medium Risk[_] Low Risk[_]
Information Updated in CBS Yes[ ] No[_]
Date Updated in

Approved by







Documents Required

A. Sole Proprietorship Account F. Trust

- Firm registration certificate. - Registration certificate.

- Income Tax/Vat registration certificate. - Referendum/By Laws/Constitution.

- Photocopy of Citizenship certificate of proprietor /Account Operator - Agreement/Contract paper for the establishment of Trust/ Trust Deed.
(Original to be shown for verification). - Document certifying Name, Address and telephone no (if available) of

all the members of trust.
- Copy of citizenship certificates and photographs of all members of

Trust/ Management Committee Members / Operators /Executive/Director.
- Minutes of the board of directors/Management Committee for opening

of an account and authorization to operate the account.
- Others (if any).

- Tax clearance certificate.

- Latest audited financial statement.
- 2 passport sized photographs.

- Others (if any).

B. Partnership Firms - Audited financial statements of the preceding year
- Firm registration certificate. G. School/Campus
- Income Tax/Vat registration certificate. - Registration certificate.
- Photocopy of Citizenship certificate of all the partners/Operators (Original - Income Tax/VAT Registration Certificate.
to be shown for verification). - Memorandum and Article of Association.
- Tax clearance certificate. - Copy of lisence for operation of School / Campus.
- 1 passport sized photograph of all the partners. 1 additional passport sized - Document certifying Name, Address and telephone no (if available) of
photograph of all the account operators. Principal/ Campus Chief and all members of Management Committee.
- Photocopy of partnership deed - Copy of citizenship certificate and photographs of all the

directors/operators/ management committee members.

- Minutes of the Board Directors/ Management Committee for opening
of an accounts and authorization to operate the account

- Audited financial statements of the preceding year (for new trust
projected financial statement).

- Tax Clearance certificate.

- Others (if any).

- Letter of authorization signed by all the partners for account opening and
its operation.

- Audited financial statements of the preceding year (for new partnership
firm projected financial statement).

- Others (if any).

C. Company H. INGO

- Certificate of Incorporation. - Copy of Organization Registration Certificate.

- Certificate to Commence Business (Public Company Only). - Copy of the understanding /agreement paper made between Samaj

- Income Tax/VAT registration certificate. Kalyan Parishad.

- Tax clearance certificate. - Copy of the understanding /agreement between Government of Nepal
- Memorandum and Article of Association. and INGO (if any).

- Document certifying Name, Address and telephone no (if available) of all - Recommendation Letter of the respective country or embassy.

- Referendum /By laws/Constitution.

directors of the company.
y - Documents certifying name and full address of at least 2 top executives

- Copy of citizenship certificate and 1 Passport sized photograph of all .
and directors.

directors and account operators. " ) e ) )
) ) . . - Copy of citizenship certificates or passport (whichever applicable) and
- Minutes of Board Meeting for Opening and operation of Account. photographs of all the directors assigned Nepali Representative, Executive
- Authorization of BOD to CEO and other officials to operate the Account. and account operator.

- Audited financial statements of the preceding year (for new Company : chument certifying Name, Addrgss, telephone no and photos of the
) ) . chief or representatives deputed in Nepal on behalf of the organiztion.
projected financial statement).

Oth if - Power of attorney for operating accounts and undertaking transaction.
: EIEETTT) - Audited financial statements of the preceding year (Not applicable for

new INGO).
D. Club/NGO - Minute of the board decision with respect to authorization for opening
- Registration certificate. accounts and its operation.
- Referendum/By Laws/Constitution. - Others (if any).
- Document certifying Name, Address and telephone no (if available) of all I. Foreign Companies
working committee members. - Copy of the Foreign Company Incorporation Certificate.
- Copy of citizenship certificate and 1 Passport sized photograph of all - Copy of Memorandum of Association and Article of Association of the
members of working committee/ Directors and all account operators. company
- Affiliation certificate with Social Welfare Council or other Council. - Power of attorney given by Foreign Company for opening an account
- Decision of the working committee for opening an account. and its operation.
- Power of attorney for operation of accounts and undertaking transactions. -~ Document certifying registered / business address of the foreign
company

- Audited financial statements of the preceding year (for new club/NGO.
projected financial statement).
- Others (if any).

- Documents certifying name, address, telephone no and photograph of
2 top level officials of the Foreign Company.

- Document certifying full contact address of the Foreign Company and
its officials in Nepal.

E. Co-operative Society - Photocopy of Citizenship certificate/Passport of account operator/Representative
- Registration certificate. - Others (if any).
- Referendum/By Laws/Constitution. - Registration details, if registered in Nepal
- Document certifying Name, Address and telephone no (if available) of all - Audited financial statements of the preceding year
members of Board of Directors. J. Embassies / Foreign Diplomatic Mission
- Copy of citizenship certificate and 1 Passport sized photograph of all - Letter of the Embassies / foreign diplomatic missions.
members of Board of Directors, Chief Executive and all account operators. - Power of attorney for operation of account.

- Minutes of the BOD for opening of accounts and authorization for operation - Document certifying Name, Address, telephone no and photo of the
of accounts. Account operator.

- Audited financial statements of the preceding year (for new cooperative ~(Eany e citizgnship e
) ) . - 2 passport sized photograph of each operators.
projected financial statement).

) - Others (if any).
- Others (if any). . . L
K. Self declaration by the account holder if audit is not needed or the
institution has not been audited.
L. Self declaration by the account holder if the institution has been
established under special act.
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NEPAL BANGLADESH BANK LTD.
Checklist for AML /| KYC
Non-Individual Account

Branch:

Date:

Account Name:
Account Number:

Account Type: Pumori Account TypeCode:
S.N. Particulars Document Status Remarks
1 Company's Registered Name O Obtained O Not Obtained
2 Registered Address O Obtained O Not Obtained
3 Contact Telephone no./mobile no./

email ID/Fax no. 0 Obtained [ Not Obtained
4 Firm registratiion certificate O Obtained [ Not Obtained
5 PAN/VAT Registration Certificate/Tax

clearance certificate O Obtained [ Not Obtained
6 Nature of business O Obtained O Not Obtained
7 Work Area 0 Obtained [ Not Obtained
8 No of branches/offices & address of

the main branch/office [0 Obtained [ Not Obtained

Expected annual turnover O Obtained [ Not Obtained
9 Memorandum & Articles of Association 0 Obtained [ Not Obtained
10 | Certificate of Incorporation O Obtained 0O Not Obtained
11 | Detail of the Directors, Chief Executive

and account operator O Obtained 0O Not Obtained
12 | Copy of citizenship/passport and photo

of Directors, Chief Executive and

account operator O Obtained [ Not Obtained
13 | BOD's resolution & authorization for

account opening & financial transaction | [0 Obtained [ Not Obtained
14 | Board Authorisation for carrying out

financial transaction to managing director

and other official 0 Obtained [ Not Obtained
15 | Audited financial statements of the

preceding year (for new co. projected

financial statement) O Obtained O Not Obtained
16 | Board Resolution for operation of

accounts and undertaking transactions O Obtained [ Not Obtained
17 | Declaration of Benificial Owner (if any) O Obtained 0O Not Obtained
18 | Relevant Declaration (if any) O Obtained O Not Obtained

Prepared By Review/Verify By Account Approved By
Name:
Designation: Operation In-Charge Branch In-Charge
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